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Inspections Types
control which Tasks
and Descriptions are
available when
creating a punch.

They can also be used
for filtering when
running a report.

From the admin
section, select the
Inspection Types link.
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The easiest way to
add a new Inspection
Type is to Save and
Copy an exitsting
Inspection Type, then
edit it.

To do this, click on an
existing Inspection
Type.
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Then click on the Save
& Copy button.
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INSPECTION TYPE: 2-EXTERIOR
FINISHLINEM | Admin Menu > Inspection Type List >

Punch List Parent <Main Inspection Type> %
Dashboard Inspection Type Name:! |2-Exterior
FinishLine Portal Description:
Lo Active: [/]
_ Selectable? [+]
Comments:
4
Interior Shape Color
Dot Shape 3
Items are numbered globally, and Inspection Type Shape/Color averrides Initiating Party Shape.
Hide By Default: OnNo (ves
Save Save &_Co:y Save & New Save & Next Cancel Delete...

Click Yes in the pop-up
box to copy the
record.
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Hide By Default:

Save Save &

demo.a3db.net says

Are you sure you want to copy this record?
Clicking OK will duplicate the current object and automatically take
you to the duplicated object, which will be named by default 'Copy

of 2-Exterior.

~| Description:

Items are numbered globally, and Inspection Type Shape/Caolor overrides Initiating Party Shape.
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Cooy || Save & New Save & Next Cancel Delete...
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The existing
Inspection Type has
been Saved and
Copied as indicated by
the “Record Copied”
text in green across
the top and the
“Copy” text in the
Inspection Type box.

Now you need to edit
this Inspection Type
Name.

Hello General Admin | My Account | Logout

Quick Reparts » INSPECTION TYPE: 2-EXTERIOR COPY
=
FINISHLINEW™ ‘ @ Fecord copiea
Punch List
— Admin Menu > Inspection Type List >
FinlshLine Portal Parent <Main Inspection Type> &
Reports Inspection Type Name: |2-Exterior Copy
Active: /]
Selectable? [ /]
Comments:
A
Interior Shape Color =D
Dot Shape :
Items are numbered globally, and Inspection Type Shape/Color overrides Initiating Party Shape.
Hide By Default: ©ONo (Yes
Save Save & Copy Save & New Save B Next Cancel Delete...

We've updated the
Inspection Type name
to “6 — MEP”

Adding the number
“6” to the name puts
it 6™ on the list.

After updating
Inspection Type
Name, save it.

Now add Tasks and
Descriptions to it.

Please refer to the
document “Edit the
Inspection Types

Association Grid”

document to add
Tasks/Descriptions to
your new Inspection
Types.
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Quick Regorts » INSPECTION TYPE: 2-EXTERIOR COPY
FiINISHLINE™ ‘o T
Punch List
Dashboard Admin Menu > Inspection Type List >
FinishLine Porta Parent <Maln Inspection Type> %
Reports Inspection Type Name: |6-MEP|
Active: [ /]
Selectable? a
Comments:
A
Interior Shape Color &
Dot Shape i
Items are numbered globally, and Inspection Type Shape/Color override
ide By Default: ONQ Yes
Save Save & Copy || Sawe & New Save & Next Cancel Delete...
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