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The FinishLine Screen is divided
into three dynamic Windows:
The Navigation Window, The
Plan View Window and the List
View Window.

The Sizer controls can be used
to adjust the size of the
Windows. Click and drag on
them to adjust the window
sizes.

The Navigation Window quickly
moves you from Plan View to
Plan.

The green, red and yellow
symbols on these icons indicate
the existence and status of
Punch items. The green squares
indicate completed items
and the red square ® indicates
open items. The yellow Square
Icon " indicates Pending Final

itmes.
103 (Type G) *®.
Comple
a

Hovering over an area in the
navigation window will give you
a quick count of the items
within that area and their
status.

These accumulate the higher up
the tree you go. In the example
to the right, hovering over 103
(Type G) shows the Status of
items in Unit 103, hovering over
the Floor 01 shows the status of
all the items in all the rooms in
Floor 02, etc.
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Plans list

Floor 60

Floor 01

101 (Type AR
102 (Type 4}
103 (Type 6}
104 (Type B}
105 (Typo ER)
106 (Typa E)
107 (Type €. R}
108 (Type €
109 (Type K}
110 (Type £.3)
11 (Typo J}
12 (Type By
4 Tyoe K.2)
15 (Type KRN
116 (Type 0.R)

17 (Type 0.2)

18 (Typs ERZ)

Condos / Floor 01 /103
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The Plan View is where you add and edit Punch or Checklist items.

The List View reflects all the items in the Plan View in a List format.

Floor 00

Floor 01
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101 (Type A_R)

102 (Type A)

103 (Type G)

Completi

105 (Type E_R)

106 (Type E)

107 (Type C_R)

108 (Type C)

109 (Type K)

110 (Type E_3)

111 (Type J)

112 (Tvpe F)

Plans list

Space Location Status

Front Entry

wall
Blind Open
Front Entry Where Indicated Open
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Use the zoom slider to zoom in — : v
oroutonthe PlanView. Usethe | . .. .
vertical and horizontal scroll N - | z°°'"'"’i’i°a—
bars to pan up/down and - 8 :”"” ‘ ] == Pan Up/Dawn
left/right. & o .

§ womo Pan Left/Right /
. = xpandable Tab
Full Display allows you to zoom g womo G o [
out to full view if you've been S — “
zoomed in on the Plan View. g8 women y
B itstypec) '

Access the Full Display option by
selecting the white triangle in
the black square to expand the
tab.

You can also access Legend and
Markers from the expandable
tab.

Legend provides a description
for the different punch icons on
the Plan View.

Markers allows you to hide the
punch icons on the Plan View to
have a clean view.

109 (Type K)

10 (Type £3)

M (Type d)

N2(Type A}

T4 (Type K.2)

115 (Type KR)

16 (Type 0_R)

N7 (Type0.2)

N8 (Type EAZ)

Full Display

Select Menu in the upper right
to access Screen layout which
allows you to change your view
of the Plan and List View,
depending on your preferences.

The Screen layout allows the
following 4 options:

1) Full plan view

2) Full table view

3) Vertical split view

4) Horizontal split view

Menu

[F] screen layout

1 |

Screen layout

E‘_] Full plan view

E Full table view

=

o Vertical split view

= | BN

¢

I EH Horizontal split view I




FINISHLINE™M

LIST MANAGEMENT SOLUTIONS

Using FinishLine Version 5 for Windows Tablets and Online Page 3

You may access other options
from the Menu:

Adminstration: this will take
you to the admin area of
FinishLine.

Choose Settings to access and
modify several different settings
in FinishLine.

Log out will allow you to log out
from your current session.

Menu

E-] Screen layout

E Administration

@ Settings

[5» Logout

Visual Navigation

Some installations include the
ability to navigate to an area by
clicking or tapping on that area
on a larger plan.

You can use the Recently
Accessed Plans panel in the
upper right to return to the plan
views you recently accessed.

HINT: The labels will also show
status for that area, outline red
for no items; solid red for at
least one open item; solid
yellow for no open items, but at
least one pending final; and
solid green for all items closed.

a.
|

=Ia

Recently Accessed Plans

-

@% e ﬁ

L=

Click/Tap Area to
navigate to it visually

:L"]: Full display Manual add

Description: Action Comments Subcontractor
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Creating an item

Touch anywhere on the plan
view and the “Super Grid” will
come up, make your selections
for the Inspection Type, Task,
and Description, and the add
item form will appear.

Depending on what choice you
make in the first column,
related tasks will cascade in the
second column and so forth.
Make your selection in the third
column and the add item form
will appear.

The “Super Grid” Is

1-Interior
2-Exterior
3-Site
4-safety
5-Checklists
6-Maintenance

7-FFE

P Type / Task / D 1

HEA cabinets (1)

casework (T)

‘g.g concrete (T)

Doors Frames Hardware (T)

Drywall & Framing (T)

Elect - Low Voltage (T)

"
(.\ Elect - Power/Lighting (T)

Elevator (T)
H Final Clean (T)

Damaged-Scrich/Ding/Deni
Dirty

Gaps/Voids

Hard to Open/Close
Inoperative

Loose

Misaligned

Missing

User Defined

Wrong Swing

The Add new item form will be
indicated by the “Add new
item” text across the top of the
item form and the “Status:
NEW” text.

The Dot# is filled in
automatically based on the next
available Dot#.

A default Action, Location,
Space, and Sub Contractor will
be automatically displayed by
your choices for Task and
Description. You can over-ride
these defaults.

Add any Comments, Photos, or
other information and then
Save changes.

Details

Add new item

Files

InspectionType 1-Interior
Task Doors Frames Hardware (T)

Description Gaps/Volds

Action | Adjust

Priority

Location

Workorder #

= I /

Dot #

Comments

Add Comments

Freme ‘\

Space | LR/DR

. Initiating Party
Location

Last updated on

Subcontractor | Casey's Casework

Due Date | 5/26/2018 @ 07 47

Quantity

Location is the specific location of the problem or item. This allows for locating an item in a 3 dimensional

world using a 2 dimensional screen.

Created on

o 0

05/21/2018 10:26 AM (John Williams)

|:| Is inventory

Add a Photo

Action tells the sub how to correct the issue. Clean, Repair, Add, Paint Etc.

Space identifies the areas within a housing unit. Kitchen, Bedrooms, Bathrooms, Hallways, Etc. Note:

your project may not use the space field.
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Edit an Item

To move a punch click/touch
and drag it to the desired
location.

Simply click/touch on an existing
item in the Plan View to edit.
For example, you can add a
Comment or a Priority Status.

When done click/touch Save
changes. Do Not click on
Complete as this will “Clear or
Close” the item.

Select the camera button to
take a photo. Select the Files
tab to attach a file, utilize the
signature option, or annotate on
the plan.

If an Item has attached files
you’ll see a thumbnail preview
across the top of the item form.

Details

Edit item

Files

InspectionType
Task

Description

Action

Priority

Location

Space

Subeontractor

Due Date

Quantity

T-Interior
Painting (T}

Incomplete Cut In

Thumbnail
Preview

Cutin Edge

2-Normal ‘____—

Priority Status

wall
Kitchen
Good Coat Painting

5/26/2018 @ 07 = |47 [=

Save changes

Workorder #
Dot#

Comments

Initiating Party
Last updated on

Created on

Files tab for attachments

5

Add Comments

1-GC
05/21/2018 11:13 AM (John Willlams)
05/21/2018 11:08 AM (John Willlams)

71457

[ 1= inventory

Add this Item/Punch
to Favorite List

Files area

Use the buttons at the bottom
of the Files page to take a
photo, annotate on the plan,
attach files, and add signatures.

If there are exisiting file
attachments for an item, you'll
see them here. To edit just click
on the thumbnail.

Select the arrow in the upper
left to return to the Item form.

-«

ftem files

Return to Item form

Existing File

attachments

Annotate Plan

Attach a File

Take a Photo

Add a Signature
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To Complete an Item

Simply touch or click on an
existing item in the plan view
and then click on the Complete

button, which has a checkmark.

This item will disappear from
the plan and list views but it is
still in the database as a
completed item. To view these
items choose “All Status” in the
Filter.

NOTE: You can Uncomplete an
item by selecting the
Uncomplete button which has
an X. You cannot, however,
Undelete an item. The Delete
option will not be available to
some users.

You can also complete multiple
items at once. In the list view
check them on the left side and
click on the Complete button.

If you click on one or more
checkboxes, FinishLine will
highlight the items in the plan
view.

Condos / Floor 01 /103

Plans list
Floor 01

E 101 (Type A_R)
102 (Type A}
103 (Type G}
E 104 (Type D)
105 (Type E_R)
106 (Type E)
E 107 (Type C_R)
108 (Type C)
109 (Type K}
B tno(mypeed
111 (Type J)
112 (Type )
g T(TpeK2)
o 115 (Type K_R)

Details

Clicking in the
checkbox(es)
selects and
highlights
items in the
Plan View

1-Low

Front Entry

Location

Wall

Comments Subcontractor

Description: Action

Popped Screw Head: Patch/Putl bottom comer  02/17/201 Drywall Dudes

2-Normal

Clicking the checkmark will
complete all selected items

Inoperative: See Comments stuck 02/20/201 See Thiu Window

In Wall: In Wall routine 03/19/201 Almagamated Ge

Site Inspection: Site Inspection  document with ph 03/20/201 Department of Tre

2-Normal

Where Indicated  Open

Ceiling

Edit item

Files

Pending Final

Above Celling: Above Ceiling Chi routine 03/24/201 Almagamated Gel

Hollday/Flaw: Repaint 04/02/201 Good Coat Paintir

InspectionType
Task

Description

Action

Priority

Location

Space

Subcontractor

Due Date

Quantity

T1-Interior
Elect - Low Voltage (T)

Inoperative
Straighten/Level
3-High

System

BR2

Shockey's Electric

5/26/2018 @

To clear/close/
complete an Item,
click on the
Checkmark button

Workorder #

Dot#

Comments

Initiating Party

Last updated on

20

1-GC

05/21/2018 02:29 PM (John Willlams)

Accidents happen: If you have
accidentally Complete an Item & didn’t
mean to, you can “Uncomplete” an
Item with the X button.

PM (John Williams)

Clicki Del
cannot be undone!!

This option will not be
available to all users.
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Using Favorites

. . Item creation modes x
Using Favorites allows you to —
quickly add repetitive items. [#" Gopy by dragging

1:{ Add favorite .

1) Open the Expandable Tab g e Favorites mode
by selecting the white i

K Painting (T)
triangle. (4] Prpiiey

2) Open the Item creation Elect - Low Voltage (T)

Inoperative
(1-Interior)

:[_"]: Full display B Add favorite u

modes menu.
. Painting (T)
3) Select Add favorite. Ly oievkun-wal

(1-interior) : Action Comments Due Subcontractor

ng: Above Ceiling routine 03/24/ Almagamated

4) Then choose your desired

item from your Favorites list. w Renaint MAIND1 Gnd fnst Dal
5) Start using Favorites
Using Filters
In the upper right of the
Filters x

FinishLine screen is the Filter
control. It allows you to filter
by Inspection Type,

Inspection Type:

All Inspection Types v
Subcontractor, Initiating cubeontractor
Party, Status, Priority OR any | FS—— ;
asey s Lasewor b4

combination.
Initiating Party:

Once you have selected your All Initiating Parties v
filters, click on Apply. Notice Status:
that the items that were
[Open] v
previously in the plan view
. . . Priority:
and the list view are filtered
All Priorities v

to your criteria. For this
example, we are filtering for
one subcontractor — Casey’s (L] show To-o only

Casework. D Show Archived Iltems

The default filter is ALL open
items.

Show Inventory Items

Comments:

Click on the Reset button to
set the filter to the default.

[=]=]
wWa
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Reports
Dashboard [NEW QUERY]
FimishLine Partal
NOTE: Stand Alone Users: _Rep" e o -
- % 207
You have to be connected to ® 208
. 9 200
the Internet to print reports. Eg;“j
Select which r® 2

% 213 Show Task Types

Click on Reports for the

% 214 N
_ area(s) you r® 21 watresh
report selection screen to ¥ 216
- 9 217
come up. want to print | ™, roc
. 9 219
4 220
. ¥ 221
Choose which area(s) to C® 222
. . Plan Views Task
InC|Ude n your report' [AN Status All Types All Initiating Parties
Open] 1-Interior 1-GC
Open] without [Pending Fin: 2-Exterior 2-Dasign Team
. [Pending Final] 3-Site 2-Developer
Most customers inspect an i ssrety S-0uner
A Select Type/s Initiating Party
area and then pr'nt and Il SubCantractars All Spaces All
. dd.ﬁ I ABC Cleaning *NA [Log_ged-in Usel'_]
process the area they just additiona Ammotes et ot [oo s’ e
f. . h d . t . . Blinds and Drapes |Bath 2 Eric Oneway
nishe InSpec |ng. crlterla Sub Contractor Space Created By
In Action E All Actions All Locaticns
Sub Contractor involvement -A:tio.n Required . Access Panel
NOTE: You can print without fuDrasive Whes! Grinders ooy Barrets
. . Action Reguired Barrier Cury
the Plan View or photos if Action Locstion
. . Al Prioriti
you are just looking at the ;-ﬂfl-”' I'ﬁ
-Normal
data for progress purposes, 2 ieh
Priority
etc. You could, for example | | (Gt e ~
. . . Comments’ Date Field Date Range
print out just a list by sub - - e
contractor of all the open Flos Attached Fles?
Items Sort 1 | Sub-Contractor % |[ Ascending ¥ | Group?
Sort 2 [ unit %[ Ascending  ® | Group? ¥
Sort 3 ( #|[ Ascending  #]
Sort 4 ( % Ascending &
Page Breaks | New Page per Unit 21

Click on

# Show Floor Plans
# Show Data Grid
Shiow "Complete” Status Change Activities
Shiow other Status Change Activities
Show Attached Files

Shiow Group Summary Total
Hide Item Details

Create Report

Display Options

£

Report Style | iPad Compatiole

Create Report Clear Criteria...
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A print preview will display in
a new window.

The default report is one
report page for each sub
contractor for each unit with
only their items displayed.

FinishLing
100%:
Produce or Email Report...
05721718
Condos / Floor 02 / 219 (Type E_3) - Casey's Casework
=]
G ¥ T 2 1
— =
| &
je i P _
B
- b
1 ;”_i i
L
Unit J i Sub Due Last -
# Item ID Space (Location|Task Type contractor |Date Status) Edit Done?
2189 . .
N _ . (Casework (T) /|1- Casey's F .
ID: Kitchen |Jaint Gaps/voids Interior|casewmark 05/26/18|0pen  [IW
Fii64
y Casey's 05,26/
Fill czecvork 05/26/18 IW |No
i [iichen o Casework (T) f(1-  JCasev's oo eiislasen |iw
y tehen | Loar Misaligned Interior|Casework e pen
71455
. Casey's 05,26/
Align zecmork 05/26/18 IW |No
05721718
Condos [ Floor 02 f 219 (Type E_3) - ABC Plumbing
=]
12 q F 1
P
g\ | | ~
=
L
, I
Unit / Ttem| - Sub Due Last|
# D Space|Location|Task Type Contractor |Date Status Edit Done?
219 Bath |- Plumbing (T} / 1- ABC .
10 71457 |1 aucet Inoperative ’ Interior |Plumbing 05_!26;13|0pen o
Repair Blumbing 05_1"26."13| W |No
12[1:9714?6 E““h Fixture [Plumbing (T} / Loose Iln'terin, I:IEsnDing os_xzsf'1a|0pen 1w
Tighten *;‘IBC ) os_:zaf'ml w e
umbing

05/21/18
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NOTE: If your report is more
than 30 pages you will
receive the following warning FinishLine
and you must click on 100%

“Produce or Email Report” to
get the complete printout.

You can just as easily display
all items for one unit on one
report by just changing the
sorting and grouping options.

PREVIEW IS LIMITED TO 30 FLOORPLANS. NOT ALL THE FLOORPLANS SHOW IN THIS PREVIEW.
YOU NEED TO "PRODUCE"” THE REPORT IN ORDER TO SHOW ALL FLOORPLANS

Produce or Email Report...

05/21/18
FinishLine
100%
Produce or Email Repaort. ..
0&/21/18
Condos / Floor 02 / 219 (Type E_3) - Almagamated General Contracting
[
L F . | P 1
’E.- . ‘-,j
— A
et ~
=7 | b4
I' L [
I-' I“. l | S
s
L .
I
i ! I
Unit
#|Item Space |Location [Task Type Sub Contractor gue Status IE.:_sl. Done?
io ate it
210 = o . : Almagamated
Front  |Where User Checklists |5-
1 St i ; p i [GEmeral 05/26/18|0pen  |1W
71473 Entry  |Indicated |/ Above Ceiling |Checklists Cantracting
Mechanical
Almagamated
HWAC Ceneral 05,/25/18 W Mo
Contracting
Genaral
Almagamated
Cazework General (05/25/18 W [No
Contracting
Almagamated
Doors-Windows Ceneral 05,/25/18 W Mo
Contracting
Almagamated
Backing Ceneral 05,/26/18 W Mo
Contracting
Almagamated
Insulation General 05/26/18 W No
Contracting
Almagamated
Soecialties General (05/26/18 W Mo
Contracting
Almagamated
Serial #: Gemeral (05/25/18 W MNo
Contracting
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Emailing Reports directly to
Sub contractors

If your report is grouped by
sub contractor, FinishLine
will produce an individual
report for each sub that can
be emailed directly to them.

Click on the “Produce or
Email Report” link. Normally
the sub contractors Email
addresses will be displayed.

If a sub contractor does not
have an email address in
FinishLine, their report will
be emailed to the person
creating the report.

FinishLine

100%

Produce or Email Report...
—Report Options

Single report [~7 plan views)
# Breakdown repert for each sub contractor

Sub Contractor Email

Finishline Complete temarr@active 3db.com
Casey's Casework Choatman@CCasework.com
lABC Plumbing PPiper@ABColumbing.com
lilmagamatad General Contracting larry@almagec.com

QT Electric Jane@3ogus.com
Gynormaous Plumbing and Mechanical |Pete@Gynormous.com

Fire Protect Builders, LLC | Stamosi@FireProtect.com

Ganerate Report

05/21/18
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Once all the PDF reports are
generated, it will list the
Compamy Name, Email
Address(s) Report Name and
file size.

You are able to cc: other
email addresses (for multiple
addresses, separate with a
semicolon “; “) . They will
receive a copy of all reports
generated.

You can also edit the subject
line and body of the email.
Press Send Email. You will get
a confirmation screen.

NOTE: You can produce a
single report, NOT broken
down into individual reports
by choosing “Single Report”
above.

NOTE: Any of these reports
can be opened from the
screen by clicking on the PDF
icon or file name link and
then saving to your hard
drive or printed.

FinishLine
Punch List Reports

—Report

Tao

cc

Subject
Body

Options

PDF Compression is: OF
Recepient g, 5 Attachment File Size
Name
ABC PRiper@ABCplumbing.com |8 report_ABC_Plumbing.pdf | wiew as HTML o.09
Plumbing = ) — — ) ' MB|
Almagamated report_Almagamated_General_Contracting. pdf
General larry@almage.com m P — 9 - - 9.p E_.lé
Contracting | Wiew as HTML
Casey's . 0.09
Casermrk Cosatman@CCasework.com | report_Casey_s_Casework.pdf | wiew as HTML MB
Finishline " P : ) 0.1
C::!rlr‘plete tomaorr@active3db.com ¥ report_Finishline_Complete.pdf | view as HTML MB
Fire Protect |0, @Fireprotect.com | o FePort_Fire_Protect_Builders_ LLC.pdf | view as |0.08
Suilders, LLC HTML M8
Gynormous m . ; 01
Blumbing and | Pete @Gymormaous.com report_Gynormous_Plumbing_and_Mechanical.pdf P-'iB
Mechanical | Wiew as HTML
QT Electric  |Jane@Bogus.com B report_QT_Electric.pdf | view as HTML ;é

(Press 'Enter’ after each email address)

FinishLine Punch List Report

Please see the sttached report.

Send Email
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Syncing the Stand Alone
Version

The stand alone Windows . uJ_. 7_‘;_
Tablet version is virtually
identical to “online” version
in functionality with the | g
exception of the Sync Menu ﬂ E H
Option. g
Sync on the
Before going out to inspect v tablet version
hook your computer/tablet i @ BiEs]
up so that it has access to the n
Internet.
Once you are sure you have a b Status Description: Action Comments Due Subcontractor
connection click/touch the ‘all Open Popped Screw Head: Patch/P bottom comer 02/17/2 Drywall Dudes

Sync button on the Menu

ind Open Inoperative: See Comments  stuck 02/20/2 See Thru Windc

bar. It should take just a few
minutes to download any
updated files from the server
and upload any data you T:g v &) @ E
have collected from Condos / Floor 01 /103

inspections.

Synchronize as often as is

practical, synchronizing with

the server will insure that all

users are seeing the same

information.

NOTE: Reports — You MUST
be connected to the Internet

to print reports from within

the Stand Alone version. Sync on the

smartphone

version

Have questions or need more information? Please call 1-888-869-8685 or email support@punchlist.net — we’re here to help.
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