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FinishLine Portal - Instructions

FinishLine Software is used to collect information in the field about the progress of construction. This
information can be related to Punch Lists, Work Lists, In Wall/Pre-Cover checklists, Startup Checklists, Safety
Checklists, just to name a few. FinishLine can track just about anything that was traditionally written down
on a clipboard and then entered into to a spreadsheet or photocopied and eventually ending up in the hands
of the person who needs to get the item resolved.

With FinishLine, Construction Managers, Architects, Superintendents, Owners and others, go into the field
with a tablet or smartphone that has the FinishLine Pro App, then mark on an Electronic Plan the Who, What,
When, Where, Why and How of a problem or issue that needs to be resolved. We call these “Items”. Then
these “Item” lists can be sent electronically to the responsible party.

That’s where the portal comes in.

The purpose of the FinishLine Portal is two-fold. As subcontractors or other party to the project, responsible
for completing or correcting “Items”, you can use the Portal to:

1) Check the progress on your own Items, including printing reports; and
2) Check off and submit Items as completed, which updates the FinishLine database.

Basic Workflow with FinishLine Software
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i i input progress
and signs off items as complete. All Subcontractor updates stored dF:rel:'il ignto
on FinishLine serves g PENDING
v FinishLine Database

ITEMS COMPLETE FINAL ITEMS

© Copyright 2018 - Active3DB, LLC - All rights reserved



FIN/ISHLINEM

LIST MANAGEMENT SOLUTIONS FinishLine Portal Instructions - Version 5 Page 2

On any computer with access to the Internet, go into your browser software. The FinishLine Portal works
with Internet Explorer, Mozilla Firefox, Google Chrome, Apple Safari, or virtually any computer/browser
combination.

From the internet browser, type the website login address for FinishLine installation of your project.
Your project administrator will provide this address for you. Then enter your Username and Password,
which your project administrator will also provide. Click Login.

< C O D0 hitpy//demo.a3db.net

Your project administrator will provide
LOGIN SCREEN you the website login address.

Welcome

PLEASE LOGIN TO YOUR ACCOUNT BELOW Enter your usemame and

password, provided by the
sername: | = / project administrator.
A K You can change your login
Password: | - i and password once you're in
Keep me logged-in on this computer the program if you want o.

Login >> \

Forget your Login Info?

Click “Login” after you've entered
your username and password.

If you'd like, you can change your username and password and even email address by clicking on
“My Account” in the upper left of the FinishLine Dashboard.

From the FinishLine Dashboard, click on the Portal button.

Hello Peter Piper | My Account | Logout FINISHLINE DASHBOARD

FinishLine Portal

Help

Quick Reports Scheduled Maintenance
Click on the “Portal” button St

Due Date  Task Description
to access the Portal.

Items Count by Issue

[rsm ] i

Click on the “My Account”

B Blect - Low Voltage (T) B Painting (T) link to change your
B Orywall & Framing (T) - 0 Phumbing (T) username and password.
B Casework (T)

Most Recent Open Items

55
.. 75

© Copyright 2018 - Active3DB, LLC - All rights reserved



FINISHLINEM

LIST MANAGEMENT SOLUTIONS FinishLine Portal Instructions - Version 5 Page 3

Selecting Areas in the Portal:

On the Portal screen, you will see a tree that represents all the inspection areas within your project. Only
those areas where you have responsibility for completing or resolving Items will be visible in the tree.

NOTE: In some cases, you may be involved in an item that requires more than one person to resolve or
complete. In those cases, you may see the other party’s items. This is by design and to help you coordinate

that work with them. You cannot, however, complete, or update other’s Items.

Choose the inspection areas you are interested in Reporting on, or updating, and then at the bottom of the
Portal screen click “Create Report”.

After you are more familiar with the system you can try the various sorting and format options.

FINISHLINE

Hello Peter Piper | My Account | Logout LIST MANAGEMENT SOLUTIONS

FINiISHUNE® PUNCH LIST PORTAL

Punch List
Dashboard

FinishLine Portal Status [Gpen] .

All Types

T 2-interior Al have items where you are responsible for

i_z::;‘m completing or resolving an item.
Unitys =<7 Units
= {§ Condos Check the areas or rooms you would like to report
=V oor 01
- 102
- 103
- 104
- 105
- 106
- 109
- 115
- 120
- 122
& &4# Floor 03
- &4# Custom Home
- [T &4# Office Building

This is a tree of any rooms or areas that you

on or areas where you want to update progress.

Creatlon Date: Any
Comments Date Field Date Range

v
v

Sort 1

Unit 7 || Ascending 7 | Group?
Sort 2 7 || Ascending 7 | Group?
Sort 3 7 || Ascending 5
Sort 4 7 || Ascending 5

Page Breaks

New Page per Unit v

@ show Floor Plans
@ show Data Grid
B show Attached Files

Display Options

Create Repaort Clear Criteria...
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The following Report will appear on the screen. There are several things you can do at this point.
1. The resulting report (below) can simply be printed using normal browser printing.

2. You can update the items as completed, by checking the actions to Yes and then scrolling to the
bottom and clicking on the Submit button.

3. You can also add comments that will update the item.

FinishLine

100%
Produce or Email Report...
06/25/18
Condos / Floor 01 / 109 (Type K)

O

. —r—1

/= \
Q
Unit / Item Due Last
# 1D ISpace Location [Task Type ISub Contractor Date Istatul Edit Done?
109 Plumbing (T) / 1- -
ID: 71561 Kitchen |Fixture Improper/No Flow Interior IABC Plumbing 06/30/18 |Open |J\V
P ABC PI ir + ||06/30/18 DwW
lAdd Comment: umbir ¥ 1106/30/1
109 1- x
1D: 71562 lBath 1 [Tank IPlumbing (T) / Lea ¢ |Intenor [ABC Plumbing 06/30/18 |Open pPW
0.00 faosinRapisce ABC Pl + Jo6/30/18 w
30 dd Comment: umbir ¥ /30/1 :

Submit
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1) You can click on the Produce or Email report link above the plan view on the left.

FinishLine
100%
Produce or Email Report
6/25/18
‘ Condos / Floor 01 / 109 (Type K)

\ .
ﬂE__:
- @

2) Then select “Generate Report”

FinishLine

100%
Produce or Email Report...
Report Options

# Single report {~1 plan views)

Generate Report ‘—

06/25/18

Once you Generate Report it creates a PDF and attaches it to an email.

FinishLine

Punch List Portal / Your email is ahh'ays
[~ Report Options placed in the “To” Box

Compression is: Off

Attachment Attachment File  Size

[Mireport.htm

To PPiper@Petes plumbing.com You can cc other
(Press 'Enter' after each email address) . N

cc joe@abeGC.com bill@xyz.com 1 ' reclplents For mu“lple
(Press 'Enter’ after each email address) cc’s separate Emails With d

Subject FinishLine Punch List Report

Body Please see the attached report. \ You can add your semi colon [ H ]

OwWn message

Send Email \

\ When finished click “Send Email”
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