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There are 2 ways to duplicate (or copy) Punch Items with FinishLine. We will review both ways:  
1) With the FinishLine Pro App  
2) From the List View section in the browser version of FinishLine  
 

 
FinishLine Pro App Instructions 
 
1) Select the item(s) you’d like 
to copy to another Plan View 
 
2) Then select the Multi-Unit 
Item Copy icon in the lower left  

 

 
 

 
3) Select the unit(s) where you 
want the item(s) copied to. You 
may select one unit, or multiple.  
 
For this example, we have 
selected 3 units.  
 
4) Then select the “Copy” 
button. 
 
Done!  
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From the List View section in the browser version of FinishLine 

 
 

1) Filter for the Plan View(s) which have the items which you’d like to copy  
2) Select the item(s) that you’d like to copy  
3) Select “Copy” from the dropdown menu and click “Continue”  
 
 

 
 

1) Select the Plan Views where you would like the items copied.  
2) Check the “Copy attachments (by reference)” and “Ignore Plan Type” boxes.  
3) Click the “Process!” button. 

 
Need assistance? Please email support@punchlist.net for more info. 
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