FINISHLINEM

LIST MANAGEMENT SOLUTIONS

Using the List View to Batch Update Punches

Log into your FinishLine website and click the List View button from the
Dashboard.

< C @ demo.a3db.net/demofindex.cfm?fuseaction=dashboard.default

¢ [ FinishLine = /7y Dashboard i=ListView §, Portal [E]Reports ¥ [ Admin v =[]~

Select Dashboard [ System Dashboard v | Restore Defaults
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@Complete Mtems Item Created Overall 758 Completed Items
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Use the Add Filter dropdown to filter the punches to be updated.

& (& 8 demo.a3db.net/g#ho/index.cfm?fuseaction=workorder.listNew
[ FinishLine (7" Dashboard List View 3, Portal Reports ¥ Admin ¥ 3[Fv
Total of 758 P List in the system
& [Add Filter v
Show | Al v entries Showing 1 to 581 of 581 entries
— Date Initi
0K m Num f Plan View Date Created Due Date Completed Priority Part
O 93854 e FinishLine / Apartments/Condos / 10/12/2020 10/17/2020 2-Normal 1-GC
- Emerald Condos / Floor 2 / 205
O 93858 o FinishLine / Apartments/Condos / 10/12/2020 10/17/2020 2-Normal 4-Arc
- Emerald Condos / Floor 2 / 205
0O 93861 o FinishLine / Apartments/Condos / 10/12/2020 10/17/2020 2-Normal 3-Ow
- Emerald Condos / Floor 2 / 205
0 93862 ° FinishLine / Apartments/Condos / 10/12/2020 8/9/2020 2-Normal 1-GC
Emerald Condos / Floor 2 / 204
0 93881 o FinishLine / Apartments/Condos / 10/14/2020 8/9/2020 2-Normal 1-6C
Emerald Condos / Floor 2 / 211
O 93883 o FinishLine / Apartments/Condes / 10/14/2020 8/9/2020 2-Normal 1-6C
Emerald Condos / Floor 2 / 212
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In this example we have filterd by Plan View, Sub Contractor and Date
Created. You can choose as many or as few filters as you like.

& Cc @ demo.a3db.net/demo/index.cfm?fuseaction=workorder.listNew

< [ FinishLine (7 Dashboard = ListView §, Portal [E]Reports ¥ [ Admin v =[E~

LIST VIEW
Total of 758 Punch List in the

& [AddFilter v] 404 OExclude Children  Eloctrical Elite ~  Date Created: « [—Jc Stom From:[oi/0i/2022 e Tofoszvaozz_ Jos
Show | ai v |entries  Showing 1 to 4 of 4 entries
Sub Initiating Inspection
0Oy 1m0 Num f Plan View Date Created Due Date Contractor Priority Party Type Location
0 95772 0 y FinishLine / Apartments/Condos 1/27/2022 2/1/2022 Electrical Elite 3-High 1-GC 1-Interior Window Shad
Diamond Apts / Floor 1/ 101
) 95773 @ FinishLine / Apartments/Condos 1/27/2022 2/1/2022 Electrical Elite 3-High 1-GC 1-Interior Window Shad
Diamond Apts / Floor 1/ 101
0 95774 e FinishLine / Apartments/Condes 1/27/2022 2/1/2022 Electrical Elite 3-High 1-GC 1-Interior Window Shad
= Diamond Apts / Floor 1/ 101
O 95775 @ FinishLine / Apartments/Condos 1/27/2022 2/1/2022 Electrical Elite 3-High 1-GC 1-Interior Window Shad

Diamond Apts / Floor 1/ 101

You may now select all of the punches by clicking the box next to ID. Or
select just the punches to be updated.

& Cc 8 demo.a3db.net/demo/index.cfm?fuseaction=workorder.listNew

¢ [ Finishline 7y Dashboard  &ElListView §, Portal [E] Reports ¥ [E]Admin v 3[F~

LIST VIEW

Total of 758 Punch List in the system

& [Add Filter v| 401

x x
DExclude Children Ejoctrical Elite ~  Date Created: - LCestom v]From:[ov/01/2022 [ Tofor/31/2022 e m

Show | an Showing 1 to 4 of 4 entries
Sub Initiating Inspection

| S (0] Num f Plan View Date Created Due Date Contractor Priority Party Type Location

95772 FinishLine / Apartments/Condos 1/27/2022 2/1/2022 Electrical Elite 3-High 1-GC 1-Interior Window Sha
0 & Diamond Apts / Floor 1/ 101

95773 @ FinishLine / Apartments/Condos 1/27/2022 2/1/2022 Electrical Elite 3-High 1-GC 1-Interior Window Sha
Diamond Apts / Floor 1/ 101

95774 @ FinishLine / Apartments/Condos / 1/27/2022 2/1/2022 Electrical Elite 3-High 1-GC 1-Interior Window Sha
Diamond Apts / Floor 1/ 101

95775 @ FinishLine / Apartments/Condos / 1/27/2022 2/1/2022 Electrical Elite 3-High 1-GC 1-Interior Window Sha

Diamond Apts / Floor 1/ 101
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From the dropdown at the bottom of the page, select the change to make to
the selected punches. (Change Sub Contractor, Change Inspection Type,
Change Due Date, and Change Plan View, are just a few of your options)

& (& # demo.a3db.net/demo/index.cfm?fuseaction=workorder.listNew

< [ FinishLine 7y Dashboard | iEList View 3, Portal Reports ¥ Admin ¥ 3[H~

LIST VIEW

Total of 758 Punch List in the system

. x : x x -
& [Add Filter v| 404 . UExclude Children  Ejoctrical Elite + Date Created: ~ [Custom V] From: [o1/01/2022  Jm Tofo1/31/2022 [ m
Show | au v entries  Showing 1 to 4 of 4 entries

b Initiating Inspection

¥ ID Num f Plan View Date Created Due Date ontractor Priority Party Type Location

95772 0 f FinishLine / Apartments/Condos / 1/27/2022 Electrical Elite 3-High 1-GC 1-Interior Window Sh
Diamond Apts / Floor 1/ 101

95773 @ FinishLine / Apartments/Condos 1/27/2022 1/2022 Electrical Elite 3-High 1-GC 1-Interior Window Sh
Diamond Apts / Floor 1/ 101

95774 @ FinishLine / Apartments/Condos 2/1/2022 Electrical Elite 3-High 1-GC 1-Interior Window Sh
Diamond Apts / Floor 1/ 101

95775 @ FinishLine / Apartments/Condog 1/27/2022 2/1/2022 Electrical Elite 3-High 1-GC 1-Interior Window Sh
Diamond Apts / Floor 1/ 1
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In this example we choose “Change Sub Contractor”. Then choose the new
sub from the dropdown list and click process.

& C @ demo.a3db.net/demo/index.cfm

¢ [ FinishLine 7y Dashboard | &= ListView $,Portal [EReports ¥ [ Adminv [F~

Batch Action Options: 4 Items

Change Subcontractor of 4 items to: [Select... |
Select...
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BedsR Us
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Doors r Us, LLC
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Drywall Dudes
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Facilities Painter

Any questions? Email support@punchlist.net or call 1-888-869-8685




