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Log into your FinishLine website and click the List View button from the 
Dashboard. 

 

Use the Add Filter dropdown to filter the punches to be updated. 
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In this example we have filterd by Plan View, Sub Contractor and Date 
Created.  You can choose as many or as few filters as you like. 

 

You may now select all of the punches by clicking the box next to ID.  Or 
select just the punches to be updated. 
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From the dropdown at the bottom of the page, select the change to make to 
the selected punches.  (Change Sub Contractor, Change Inspection Type, 
Change Due Date, and Change Plan View, are just a few of your options) 
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In this example we choose “Change Sub Contractor”.  Then choose the new 
sub from the dropdown list and click process. 

 

 

 

 

 

 

 

 

 

 

Any questions? Email support@punchlist.net or call 1‐888‐869‐8685 

 

 


